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Pabouas mporpamma aucturumasl (Moayns) b1.B.12 «JlokymMeHTOBeIeHHE W JIETOBOM
JOKYMEHTOO0OpOT»  NpeJHa3HaueHa Ui peaju3allud OCHOBHOH  mpodeccHoHanbHOM
00pa3zoBaTebHON MPOrpaMMBbl BBICIIIETO 00pa30BaHUsI.

CocTaBiieHa B COOTBETCTBHH C (eAepalbHbIM TOCYAaPCTBEHHBIM 00pa30BaTEIbHBIM
ctannaptoM Bbiciiero obOpazoBanus (PI'OC BO) no Hampasnenuto noarotosku 38.03.02
MenemxmenT (ITpuka3z Munobpuayku PO ot 12.08.2020 r. Ne 970, 3apeructpupoBan B MuHiocte
P® 25.08.2020 r. Ne 59449).
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1 Henu u 3a1a4u M3yYeHUs1 TUCHUILIMHBI (MOLYJIs1)

1.1 Heab ocBOeHUS TUCHUILIAHBI

[enbto nzyuenus quctuminiel b1.B.12 «JlokymeHTOBEIeHUE U 1€TOBOM JOKYMEHTOO0OPOT»
SIBIIICTCSL MPUOOPETCHUE 00YUYAIONTUMHUCS TEOPETUICCKUX M MPAKTHUSCKUX 3HAHUNA 10 0(DOPMIICHUIO
U COCTaBJICHHUIO OpPraHU3AIMOHHO-PACIOPSATUTENBHBIX JOKYMEHTOB Kak 0a30BOMY Mpolieccy B
peanu3aluy BCeX yIpaBICHUYECKUX PYHKITUH.

JIaTh 3HaHUS, HEOOXOIUMBIE 7Sl MPABUJIBHOTO COCTaBIIEHUS U O(QOPMIICHUS JOKYMEHTOB, B
poIecce MPUOOPETSHUS U peaTu3alui YIPaBICHUYSCKUX PEIICHUH, OCBOUTH OOIICTIPUHATHIC B MUPE
MpeINPUHUMATEICTBA JIEKCUKY W CTUJIb JEJIOBOM M KOMMEPUYECKOW KOPPECIOHACHLIUU IS
CBOOO/HOTO ¥ PaBHOIPABHOI'O OOLIEHMSI C TAPTHEPOM.

1.2 3agaun TUCHUILINHBI

O03HAKOMHUTHh  OOYYAIOLIMXCS C TEOPETHUYCCKMMHU OCHOBAMH JOKYMCHTUPOBAHHS U
TEXHOJOTUYECCKHUMH TIPUEMaMU COCTABJIICHUS W O(OpPMIICHUS pa3IUYHBIX (GOPM JTOKYMEHTOB C
MCIIOJIb30BAHUEM COBPEMEHHBIX MH(POPMAIIMOHHBIX TEXHOJOTHH U TEXHUYECKHX CPEJICTB 00pabOTKH
uHpOpMAIINH;

HAY4YUTh CHCTEMATHU3UPOBATh HH()DOPMAIIHIO 110 KATETOPHIM M YPOBHSAM JOCTYIIA K HEl;

O03HAKOMHUTH C TIOPSIKOM TIPAaBOBOM 3alllUThl JOKYMEHTHPOBAHHOW WH(MOpMANUU H C
OpraHMu3aIueil palMOHATBLHOTO JIBHYKECHHUS JOKYMEHTOB Ha MPEANPHUATHH, B TOM YHCJIE ¢ KOHIEIIUEH
CO3JIaHUS MIEKTPOHHOTO Orca;

HAy4YUTh KAYECTBEHHO M OBICTPO 00padaThiBaTh WHGOPMAIMIO B IICNIIX CBOCBPEMEHHOTO
MPUHSITHS. COOTBETCTBYIOIINX YIPABICHUSCKUX PEIICHHIA,

YCBOMTD ITpaBmIIa U (POPMBI JICTIOBOM MEPEITUCKH.

1.3 MecTo nucuMn/IMHbI (MOIYJisl) B CTPYKTYpe 00pa3oBaTeibHOM MPOrpaMMbl

Hucuumumaa b1.B.12 «JlokymMeHTOBeeHHE U JENIOBOM JOKYMEHTOOOOPOT» OTHOCHTCS K
qyacty, (opMupyemMoil ydacTHHKaMH o0Opa3oBaTenbHbIX oOTHomeHud brnoka 1 «/lucuumnimsel
(Momynmn)» yueOHOro IulaHa.

B cootBercTBHM ¢ pabounM y4yeOHBIM IJIAHOM JUCLMIUIMHA U3Yy4aeTcs Ha 4 Kypce 10 OYHOU
U Ha 5 Kypce 10 0YHO-3a04HOH (opme 00yueHHs.

Bua npoMexxyTOYHOH aTTecTaluu: SK3aMeH.

1.4 IlepeyeHb IUIAHMPYEMbIX Pe3yJbTATOB OOy4YeHHs] MO IMCHUILIMHE (MOIYJII0),
COOTHECEHHBIX C IVIAHNPYEMbIMH Pe3yJIbTATAMHU OCBOEHHS 00Pa30BaTeIbHON MPOrpaMMBbI

N3yuyenne nanHOW y4eOHOH MUCIMIUIMHBI HANIPABIEHO HA (OPMHUPOBAHUE Yy OOYUAIOIIMXCS
CIEAYIOINUX KOMIIETEHLIUMN:

Kon n nanmenoBanue Kon 1 HanMeHoBaHNEe HHIUKATOPOB HOCTHKEHUS [Inanupyemele pe3ynbTaThl 00ydeHus
KOMIETEHINH pe3ynbTaToB 00yUYEHUs MO AUCIUTUINHE

[IK-8. CrocoGen | 1IK-8.1.  Opranu3oBbiBacT paboTy CTPYKTYPHOTO | 3HaTh: HOPMATHBHO-IIPABOBYIO Ga3y

OCyHECTBJISAITDh noapasicaIcHus JIEJIOIIPOM3BOACTBA, CTAHIAPTEI HA

PYKOBOJICTBO 1IK-8.2.  BbIMOmHACT — yNpaBiCHHE  IITATHBIM | OpraHM3alOHHO-

CTPYKTYPHBIM TMEPCoOHAIIOM CTPYKTYPHOTO noapasacjacHus pacopsIAUTENBHYO JOKYMEHTALUIO

noapasiciecHueEM BHYTPEHHEI0 KOHTPOJIA (FOCT P7 ,0_97); HOPSAIOK

BHyTpeHHero kontpoust | IIK-8.3.  Ilpopoaur  muaHupoBanue  paboOThl | odopMieHHS KagPOBHIX JOKYMEHTOB
CTPYKTYPHOT'O IOAPA3ACICHUS (TpyI0BBIE TOTOBOPHI, IPUKA3HI 110
IIK-8.4. ®opmupyeT 3aBepLIAIOIME TOKYMEHTEL IO | jpyHOMY COCTaBY, IMUHbIC J€1a,
pe3yabTaTaM HPOBEICHUs BHYTPCHHEIO KOHTPOIS H | TpyjoBbIe KHUKKH); TIPUHIIAIIBE
UX MpPEICTABICHHE PYKOBOACTBY CaMOCTOSTEIBHOTO | [jaHHpOBAHMs JOKYyMEHTO060POTa,
CIEUAIBHOTO MO/Ipa3esICHUs BHYTPEHHETO | HOMEHKIIATYpY Je, CPOKH XPAHEHHUS
KOHTPOJISt JIOKyMEHTOB; TpeOOBaHUS K




OB MTPOPUIID
38.03.02 Menex:kMeHT
2024 roa Hadopa

Konx n nanmenoBanme
KOMIIETEHIINH

Ko 1 HanMeHoBaHME UHIUKATOPOB JTOCTHKEHUS
Pe3yJIbTaTOB OOYYEHHS 10 TUCIIUTLIHHE

[Tnanupyemsble pe3yabTaThl 00yUeHUs

0(hOpMIICHHIO UTOTOBBIX IOKYMEHTOB
0 pe3yJIbTaTaM MPOBEPOK (aKThI,
CIIPAaBKH, 3aKIIFOYCHUSI, IPOTOKOJIBI).
YMeTh: OpraHu3oBbIBaTh
JOKYMEHTOOOOPOT B CTPYKTYPHOM
HOZpa3AeIeHNH (PErHCTpaLys,
KOHTPOJITb UCTIOJIHEHUS, XPaHEHHE);
YIPaBIATh JTOKYMEHTAIMOHHBIM
obecrieueHneM KapOBBIX MPOLIECCOB
B TI0/Ipa3/IelICHNH; pa3pabaThiBaTh
HOMEHKJIaTypy €] CTPYKTYPHOTO
0JIpa3AeiieHusl, INIAaHUPOBATh
rpaduK JOKyMEHTO000pOTa;
COCTaBIISITh 3aBEPIIAOLINE
JOKYMEHTEHI IO pe3yIbTaTam
BHYTPEHHET'0 KOHTPOJIS,
00ecre4nBaTh X IOPUANIECKYIO
CHITY.

Buiagers: HaBbIkaMu pa3pabOTKH
JIOKJILHBIX HOPMATUBHBIX aKTOB MO
JIETIONPOU3BOJICTBY (MHCTPYKIINH,
periamMeHThbl); HaBbIKaMU
oopmieHns1, yueta 1 XpaHeHHUs
JIOKyMEHTOB I10 JITYHOMY COCTaBY;
METOJ[aMH ONTUMHU3ALUH
JIOKYMEHTOO0O0pOTa (BHEAPCHME
CD/, coxparenne
IyOnpoBaHMs); HAaBBEIKAMH
HOATOTOBKU KOMIUICKTOB
JIOKYMEHTOB JUIsl IPEJICTABICHHS
PYKOBOJICTBY.

PesynbTaTel 00ydeHuUs 1O ITUCIUIUIMHE JOCTUTAIOTCS B paMKaX OCYIIECTBIICHHUS BCEX BHJIOB
KOHTaKTHOM U CaMOCTOSITEIbHON pabOThl 00YUaIOIUXCS B COOTBETCTBUU C YTBEPKACHHBIM Y4EOHBIM

IIJIAHOM.

NuaukaTopsl JOCTHKEHUS KOMIETEHIMM CUMTalOTCS CHOPMUPOBAHHBIMU MPHU JTOCTHKEHUU
COOTBETCTBYIOIIIMX UM PE3yJIbTATOB O0YUYCHHUS.

2. CTpyKTypa H coep:KaHue JMCIUILTHHBI

2.1 PacnipeaesieHne TPYA0EMKOCTH AUCUMILIMHBI IO BHAaM padoT
O6mas TpynOE€MKOCTh JWCIMUIUIMHBI COCTaBisieT S5 3adeTHhIX enuHunbl (180 wac.), ux
pacIpejieJIieHHe 10 BUJaM pad0T IPEeACTaBICHO B Ta0IMIIE

Busr pabor Bcero gacos
0]0]0) 0390 300
KonTakTHasi paboTa, B TOM 4YHcJI€e: 58 58 -
AyauTopHbIE 3aHATHS (BCero): 58 58 -
3aHSITUS JIEKIIMOHHOI'O THUIIA 22 22 -
MPAKTHICCKUE 3aHITHS 36 36 -
HMHasi KOHTaKTHasi padora: - - -
KontpospHas pabora - - -
KypcoBas pabota - - -
CamocTosiTesqibHasi paboTa, B TOM YHCJI€e: 86 86 -
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CaMonoAroToBKa IO TeMaM (pa3zaeiam) JUCIUTLIHHBI 66 66 -
[ToaroroBka K TEKyl1eMy KOHTPOJIIO 20 20 -
KonTpoJb: 36 36 -
[TpomexxyTouHas aTTecTamus (9K3aMeH) 36 36 -
Oo6mas qac. 180 180 -
TPYAOEMKOCTh | B TOM 4YHCJIe KOHTAaKTHas padoTa 58 58 -

3a4. efl 5 5 -

2.2 ConepxaHue IMCUMILTUHBI

Pacrnipenenenne BUI0B y4eOHOM paOOThI U UX TPYJOEMKOCTH TI0 pa3zeiaM AUCIHILTHHBL.
Pa3znennl (TeMbl) TUCIUIUIMHEIL, H3y4aeMble Ha 4 Kypce (o4Has popma o0ydeHUs)

KomnuectBo yacos
B Tom AynutopHas
quclie paborta
HEayJauT
No HanMeHnoBanue TeMbl/paziena B BHJIC OpHas
Bcero | mpaxtu
N pabora
JecKou JI 113
(CP)
HOArOT
OBKH
TeopeTnueckre OCHOBBI AEI0IIPOU3BOICTBA
1. p /ICIIOTIPOM3BOLL 26 | - 4 6 16
OpraHH3aIiH.
OOmue mpasuiza o(pOpMIIEHHS YIIPABIEHYECKUX -
2. e np bop ymp 26 4 6 | 16
JIOKYMEHTOB.
3 OcobeHHoCTH COCTaBICHUS U 0POPMIICHUS 30 - 4 ] 13
' OCHOBHBIX JOKYMEHTOB YIIPABJICHUS.
4.  |Opra"uzanus TOKyMEHTO000pOTa. 30 - 4 8 18
TexHoynorus o6pabOTKH yIIpaBIEHYECKHUX -
5. P M 32 6 8 18
JIOKYMEHTOB.
UTOIO no pazdenam oucyuniurvl 144 - 22 36 86
KonTponbHas pabora - - - - -
KypcoBast pabora - - - - -
[IpoMexyTouHas arTecTanus (SK3aMeH) 36 - - - -
OO0m1ast TpyA0€MKOCTh MO JTUCITUTIIINHE 180 - 22 36 86

Paznensl (TeMbl) TUCIUIUIMHBL, H3y4aeMble Ha 5 Kypce (04HO-3a04Has (hopMa 00ydeHus)
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KonmndectBo yacoB
B tom AynuTtopHas
quCIie pabota
HeayIuT
Ne HaunmenoBanue tembl/paznena B BIAC OpHas
Bcero |mpaktu
. pabota
4eCcKoi JI 113
(CP)
MHOJAroT
OBKHU
TeopeTnueckue OCHOBBI ACIOMPOU3BOICTBA
6| P ASTOTPOMSEOL 26 | - 4 6 16
OpraHu3aINH.
OO6mue paBuia oOpMIICHHUS yIIPaBICHUESCKUX -
7. e 1p (bop ymp 26 4 6 16
JIOKYMEHTOB.
g Oco0eHHOCTH COCTaBICHUS U 0POPMIICHUS 30 - 4 ] 18
] OCHOBHBIX JJOKYMEHTOB YIIPABJICHHSI.
9.  |Opranm3anus J0KyMEHT0000poTa. 30 - 4 8 18
TexHomorust 06pabOTKH yIIpaBICHYECKUX -
10. p yrp 32 6 8 18
JIOKYMEHTOB.
UTOI O no pazdenam oucyuniurvl 144 - 22 36 86
KoHntposibHas pabora - - - - -
KypcoBas pabora - - - - -
IIpomerxyTouHas arTecTanus (9K3aMeH) 36 - - - -
OO0mas TpyA0€MKOCTh O JTUCITUIIINHE 180 - 22 36 86

[Tpumeuanue: JI — nexuun, [13 — npaktuueckue 3ansatus / cemunapsl, CP — camocrositenbHas paboTta
oOyJarorerocs

[Tpu u3yyeHUM NUCHUIUIMHBI MOTYT MPHUMEHSATCS 3JEKTPOHHOE OOydeHHe, AUCTAHIIMOHHBIE
oOpa3oBaTenbHbIe TexHoJoruu B cooTBeTcTBHE ¢ PI'OC BO.

2.3 IlepeyeHb Y4eOHO-METOAUYECKOr0 oOecHeYeHUsi IS CAMOCTOSTENbHON PadoThI
00yUaouuxcs 1Mo JUCIHUIJINHE)

CamocTodaTenbHass paboTa — 3TO MHOUBUAyajbHAas IO3HAaBaTelbHAs JIEATEIBHOCTh
oOyuaromierocsi Kak Ha ayJUTOPHBIX 3aHSATHSX, TaK U BO BHeayAUTOpHOE Bpems. CaMocTosTenbHAas
pabora nomkHa OBITh MHOTOIPAaHHOM H UMETh YETKO BBIPAKEHHYIO HANpaBlIEHHOCTh Ha
(bopMHpOBaHNE KOHKPETHBIX KOMIIETCHIIUH.

Llenb camocTosTENbHOM paboThl — OBNIAJICHUE 3HAHUSAMU, PO(eCcCHOHATBHBIMU YMEHUSIMH U
HaBBIKAMHU, OIBITOM  HCCIICJOBATENILCKOM  JEATENbHOCTH U obecrieueHne  (HOpMUPOBAHHS
npodeccuoHaNbHBIX KOMIIETEHIMH, BOCIIUTaHKE TOTPEOHOCTH B CaMOOOPa30BaHNHU, OTBETCTBEHHOCTH
¥ OpPraHU30BaHHOCTH, TBOPYECKOI'O MOAX0/A K PEIICHUIO MPOOIEM.

CamocrosiTenpHas paboTa 00yJaronuxcsi HalpaBjieHa Ha YITyOJIeHHOE U3yYCHHE Pa3/IeioB U
TeM pabouell mporpammbl. CamocTosdTenbHas paboTa MpennojaracT H3y4eHHE JUTEePaTypHBIX
MCTOYHUKOB, BBIIIOJIHEHWE KOHTPOJBHBIX 3aJaHUi W paboT, NMPOBEIACHHE HCCIIEIOBaHUI pPa3HOTo
xapakTepa. PaboTa OCHOBBIBaETCSl Ha aHAIM3€ JUTEPATYPHBIX UCTOYHUKOB M JPYTUX MaTepHaJoB, a
TaK)Ke peajbHbIX (aKTOB, TUUYHBIX HAOIIOIEHUH U T.1.

CamocrostenbHas paboTa BKIIIOYAET pa3zHOOOpa3HBbI KOMIUIEKC BHJIOB U (GopM pabOThI
0o0yyJaromuxcsi:

- paboTa ¢ JEeKIIMOHHBIM MaTepHalioM, IpelycMaTpUBarolias IpopaboTKy KOHCIIEKTa JEKIIUN
1 y4eOHOM JINTepaTyphl;
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- TOUCK (TI0100p) ¥ 0030p JAUTEPATYPHI, DIEKTPOHHBIX UCTOYHUKOB HH(POPMAIIMH 110 3aJaHHOU
npobieme Kypca, HamucaHue pedepara (JoKiIaaa, 3cce), UCCIeI0BaTeIbCKOW padoThl MO 3aJaHHOM
npoOieme;

- BBITIOJTHEHUE 33/IaHUS 110 MPOITYIICHHOHN WK TUI0X0 YCBOSHHOU TEME;

- U3yYeHHUE MaTepuaia, BEBIHECEHHOTO Ha CaMOCTOSTENBbHYIO MPOopaboTKy (OTAETbHBIE TEMBI,
naparpadsl);

- TOJITOTOBKA K MPAKTUYCCKUM 3aHSITHIM;

- MOATOTOBKA K MPOMEKYTOYHON aTTeCTaIlUH.

Ne

w/n Buja yueOHO-MeTOAMYECKOTO 00ecTedeHUus
1. MeToiMuecKre peKOMEHIAIMU TI0 CAMOCTOSATENILHON paboTe 00YYarOIHXCSl.
2 MerToiMuecKue peKOMEH IAINH 110 H3YYCHUIO TUCIIUILINHBIL.

Bompocsl i  mMMCbMEHHOTO/YCTHOTO cobecenoBaHus, pedepar, cooOleHHe, TOKJIaj, 3CCe,
3. MPAaKTUKO-OPUCHTHPOBAHHBIC 3aJaHus, MHHH-KCWCBI, 3aJaHus B BHUJAC pACUCTHBIX 3a/ad,
CUTYAlMOHHEIE 3a0auH.

3amaHug A8 CaMOCTOSITENIbHOM paboThl oOydaromuxcs mno gucuuiuinie  «b1.B.12
JlokyMeHTOBeIeHHE U JIETIOBON JOKYMEHTOOO0POT» MPEACTaBIEHbI B yUeOHO-METOIUYECKOM OT/IEIE.

KoHTposnb pe3ynbTaToB caMOCTOATENbHOW PabOThl 00YUYaIOIIMXCSI MOXKET OCYIIECTBISATHCS B
npejenax BPEMEHM, OTBEIECHHOIO Ha o0s3aTenbHble Y4YeOHblEe 3aHATHS W BHEAyJIUTOPHYIO
CaMOCTOATENIbHYIO paboTy 00yUaromMXcst M0 AUCUUIUIMHE, MOXKET IPOXOJUTh B TMCbMEHHOM, YCTHOM
WJIU CMEIIaHHOU opme.

Y4eOHO-MeTOANYEeCKHe MaTepuabl s CaMOCTOSATEIbHOM paboThl 00yUaromMXcst U3 4ucia
MHBAJIUJIOB M JIMI[ C OrPaHUYEHHBIMH BO3MOKHOCTSIMH 3710poBbs (OB3) mpu u3yueHuu naHHOMN
JUCLUIUIMHBI MIPEJOCTaBlI€HAa BO3MOXKHOCTb BBIOOpa TEXHOJIOTMH OOy4eHHs B 3aBHCHUMOCTU OT
CTETIEHU 3a00JIeBaHUS M OCO3HAaHUSA CBOEW JesTenbHOCTU. [Ipum 3TOM copaepkaHHE HPOrpaMMBbI
JUCLUIUIMHBL HE W3MEHSIETCS, M3MEHSIOTCS, Kak MpaBuiio, Gopma oOydeHHs M 0OpazoBaTeIbHbIE
TexHojoruu. Takke oO0ydaromMMCs, HWMEIOIIUM HWHBAJIMIHOCTb, U JIMIAM C OrPaHUYEHHBIMU
BO3MOKHOCTSIMH 3/I0POBbsI CO3/JaHbl YCIOBUS KOM(OPTHOTO MCUXOJIOTHYECKOT0 KIMMaTa B IpolLecce
00y4eHHs U BO3MOXXHOCTH OKa3aHHUS IOMOIIM B YCTAaHOBJIEHHH MOJTHOLEHHBIX MEXINYHOCTHBIX
OTHOILEHHUH C IPYTMMHU 00yYaroIUMHUCS.

3. O0pa3oBaTesibHbIC TEXHOJIOTNH, IPUMEHsIeMbIe IIPH OCBOCHUH THCHMILINHBI
(Moay.Jis1)

B xome w3ydeHMs ~ OUCHMIUIMHBI — MPEIYCMOTPEHO  HUCIHOJB30BAHHUE  CIIECIYIOIIMX
00pa3oBaTeNbHBIX TEXHOJIOTHIA: IEKIIUU, TPAKTHUECKHUE 3aHIATHS, TPOOIeMHOE 00yueHue, MOAYIbHAs
TEXHOJIOTHS, TIOATOTOBKA TMHMCHMEHHBIX AHAIUTUYECKHX paboT, caMocCTosITelbHas paboTa
oOyJaromuxcs.

KoMIieTeHTHOCTHBI TOAXOA B paMKax NPENnoAaBaHUs JIUCLHUIUIMHBI PEaIu3yercss B
HCITOJIb30BAHUH UHTEPAKTUBHBIX TEXHOJIOTMI U aKTUBHBIX METOJIOB (MPOSKTHBIX METOAMK, MO3TOBOT'O
mTypMma, pa3dopa KOHKPETHBIX CHUTYyallWid, aHaiW3a TeIarorH4ecKuX 3a1adv, IeJarorm4ecKoro
HKCIIEPUMEHTA, UHBIX JOPM) B COUETAHUU C BHEAYAUTOPHON pabOTON.

NHubopmanmoHHbIe TEXHOIOTHH, PUMEHIEMBIC MTPU U3yUYECHUU JUCIUILINHBI: UCIIOJIb30BAHUE
MH(GOPMALIMOHHBIX PECYpCOB, JOCTYNHBIX B HH(DOPMAIMOHHO-TEICKOMMYHUKAIIMOHHON CETH
WNurtepner.

AnanTuBHBIE 00pa3oBaTeIbHbIE TEXHOJIOTUU, MPUMEHSEMbIE TIPU U3YYCHUU AUCUUIUIMHBI —
JUISL JIUL] ¢ OTPAHUYECHHBIMU BO3MOXHOCTSAMHU 370POBbs MPEIYCMOTPEHA OpraHu3alysl KOHCYJIbTalun
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C UCIIOJIb30BaAHUEM 3J'I€KTpOHHOI71 IIOYTHI.

4. ®oH/1 OLIEHOYHBIX CPEJCTB AJIsl TEKYIIero KOHTPOJIS yCIeBaeMOCTH 1
NMPOMEKYTOYHOM aTTEeCTANMH N0 JUCHUILTHHE (MOYJII0)

OneHouHble CcpelncTBa TMpEAHA3HAYEHbl JJIsI KOHTPOJIS M OIEHKH 00pa3oBaTeIbHBIX
JTOCTMDKCHHH  OOy4Yaroluxcsi, OCBOMBIIMX MporpamMmy yudeOHoW  mucnmmumabel  b1.B.12
«/lokyMeHTOBeieHHe M JEJOBOM JOKyMEHTO00O0pOoT». Marepuanbl Uil TPOBEIEHHS TEKYIIETOo
KOHTPOJISI YCIIEBAEMOCTH M MPOMEKYTOYHOW aTTeCTAallUK pPa3MEIIeHbl B (POHJE OLEHOYHBIX CPEICTB
no quciuruinae b1.B.12 «JlokyMeHTOBeIeH e U 1eJI0BO TOKYMEHTOO00POTY.

4.1. CTpyKTypa OLICHOYHBIX CPEeICTB ISl TEKYIIero KOHTPOJISI M IPOMEKYTOYHOM

aTTeCTALMHU MO JUCHUILIHHE (MOIYJII0)

Kon n HanmeHnoBanue HauMeHoBaHMne OLIEHOYHOI'O CPEICTBA
HWHIUKAaTOPOB IIpomexxyTounas
No TOCTHIKEHUS PesynbraTel 00y4ueHus aTTecTalus
/11 pe3yJIbTaToB Tekyiuit KOHTPOJIb
00yueHwHs 1o
JUCHUIIIINHE
IIK-8.1. 3HaTh: HOPMATHBHO-NPABOBYIO 6a3y Hoxaroroska Bonpocsr Ha
OpraHu30BbIBaET JIeTIONPOM3BOICTBA, CTAHAAPTEI HA JIOKJIaJ0B/COOOIIEHUH, | DK3aMEHe
pabory OpraHU3alMOHHO-PACIIOPAIUTEIBHY IO BOIPOCEI U1
1 CTPYKTYpHOTO noxymenraruio (TOCT P 7.0.97); 00CysKICHHUS 110
HOJpa3/eIeHUs OPAI0K O(OPMITEHHUS KaJPOBBIX TeMaM, 3aJaHusl
JIOKYMEHTOB (TPYAOBBIE 10TOBOPHI, OTKpPBITOI'O 1
IIPUKAa3bI [10 JINYHOMY COCTaBy, JU4Hblc | 3aKPBITOI'O THIIA
[1K-8.2. Brimonuser Jiena, Tpy10BbIE KHI/I)KKI/I); IIPUHIIUIIBI HOZ[FOTOBKa BOHPOCBI Ha
praBJICHI/IC [JIAHUPOBAHUS HOKyMeHTOO60pOTa, I[OKJ'Ia,IIOB/COO6H.IeHI/If/’I, DK3aMCHC
LITaTHBIM HOMEHKIJIATYpy A€, CPOKU XpaHECHUS BOTIPOCHI 1T
2 HepCOHaHOM JIOKYMEHTOB; TpC6OBaHI/I$I K O6Cy)KI[CHI/Iﬂ 10
CTPYKTYpPHOTO 0(OpMIICHHIO UTOTOBBIX JJOKyMEHTOB TeMaM, 3a1aHHs
noapa3aC/ICHUs 0 pe3yJbTaTaM IPOBEPOK (aKTEI, OTKPBITOTO 1
BHYTPCHHETO CIPaBKH, 3aKITIOYEHIS, IPOTOKOJIBI). 3aKpEITOTO THIIA
KOHTPOJIsA YMmerb: opranu3oBbIBaTh
[TK-8.3. IIpoBoaut JIOKYMEHTOOOOPOT B CTPYKTYPHOM IToaroroska Bompocs! Ha
NIaHUPOBaHKE MOIpa3ie/ICHUH (PEerucTparus, JIOKJIAJIOB/COOOIICHUH, | SK3aMeHe
paboThI KOHTPOJIb HCTIOJIHEHUS], XpPaHEHHE); BOMPOCHI 115t
3 CTPYKTYPHOTO YIPaBJISATh JOKYMEHTAllUOHHBIM 00CyXIeHus 10
noApasaCICHUsA o0ecrieuyeHrEM KaIPOBBIX IPOIIECCOB B TEMaM, 3aJlaHus
MOJIpa3/ieIeHNH; pa3padaThIBaTh OTKpPBITOTO U
HOMEHKJIATYPY €I CTPYKTYPHOTO 3aKPBITOTO THIIA
[IK-8.4. ®opmupyeT | mojpasaencHus, INIAHAPOBATE rpaduK IMoaroroska Bompocs! Ha
3aBepIIIAONIIe JIOKYMEHTOO00POTa; COCTABIATH JIOKJIaJI0B/COOOIIEHNH, | DK3aMeEHE
JIOKYMEHTBI 10 | 3aBepIIAIOILKE JOKYMEHTBI 11O BOIIPOCHI IS
pesynbraTtam pe3ynbTataM BHYTPEHHETO KOHTPOJIS, 00CyXIeHUS 10
MPOBCACHUA obecrieuynBaTh UX IOPUINUECKYIO CHITY. TeMaM, 3aJaHus
BHYTPEHHET O Baaners: HaBbIKaMu pa3pabOTKU OTKPBITOTO U
4 KOHTPOJAS M HX | JIOKaJbHBIX HOPMATHBHBIX aKTOB 110 3aKpBITOTO TUMA
IpeCcTaBICHUE JIETIONIPOU3BO/ICTBY (MHCTPYKIINH,
PYKOBOJCTBY pErIaMeHThl); HaBbIKaMu 0(hOpMITCHUS,
CaMOCTOSITEILHOTO y4eTa U XpaHeHHs! IOKyMEHTOB I10
CIIEUAIBHOTO JIMYHOMY COCTaBY; METOJIaMU
OJIpa3esICHUs ONTUMU3AINH JOKYMEHT0000pOTa
BHYTPEHHETO (BHenpernne CO/I, cokpareHme
KOHTPOJISI JIyOITMpOBaHusl); HaBBIKAMHU
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MOATOTOBKHU KOMIUICKTOB JOKYMCHTOB
JJIA IPEACTABJICHUA PYKOBOACTBY.

4.2. TunoBble 3agaHusl A8 TeKyNIero KOHTPOJISI M BONPOCHI (TeopeTHYeCcKHe M
NPAKTHYECKHE) ISl IPOMEKYTOYHOM ATTECTALMHU MO JUCHUILVIHHE (MOYJII0)

3amaHus JUIA TEKYMIEro KOHTPOJII W BOIMPOCH (TEOPETHUYECKHE W TPAKTHYECKHE) IS
HpOMC)KyTO‘-IHOI\/'I aTTeCcranuuu, HCO6XO,Z[I/IMI>I€ JUIA OILICHKHU 06pa3OBaTeJ'H:HI>IX ,Z[OCTI/DKCHI/Iﬁ
oOyyJaromuxcs.

Texyuuii KOHTPOJIb YCIIeBAEMOCTH 1JI1 00Y4aIOIIUXCS
3ananus ¢ BbLIOOPOM OTBETOB

3aganue Nel. Kakue 3 TOKyMEHTOB OTHOCSITCA K PaCOPSAUTEIbHbIM?
a) MPOTOKOJI;

0) UHCTPYKTUBHOE MTUCHMO;

B) YKa3aHHUE;

T') MOJIO’KEHHUE.

3amganue No2. B paznen oOmiue mojaoKeHus TOKyMEHTa BXOJIST:
A) nenu u 3a1a4mn

B) dbopmbl 1 MeTonIbI yIIpaBiieHUs

B) koHKpeTHBIE 00S3aHHOCTH

3ananue Ne3. K oCHOBHBIM periiaMeHTUpyIomuM paboty cinyx0bl IOY 10KyMeHTaM OTHOCST:
A) UHCTPYKIHS 1O AETONPOU3BOICTBY

b) xBanupukaMoHHbINA CIPAaBOYHUK JOKHOCTEH

B) Tabenp yHudunrpoBanHbx GopM J1OKyMEHTOB

3amanue No4. Kakas hoopma paGoThl ¢ JOKYMEHTaMH MOJIXOUT ISl OPTaHU3aINN,
JeSITeILHOCTh KOTOPBIX TpeOyeT 0COOSHHO THIaTeNbHOM 3amuTsl HHGopMauu?

A) 1leHTpanu30BaHHAS

b) cmemannas

B) neuenrtpanuszoBanHas

3amanue No5. 3aBepurenvHas Haanuch «BepHo» yaocrosepsier, 4To...
a) MPaBWJIBHO yKa3aH aJIpec;

6) MacIIOPTHBIC JaHHBIC 3asABUTCIIA COOTBETCTBYIOT ﬂeﬁCTBHTCHBHOCTI/I;
B) JIaTa JOKYMEHTOB BEpHA;

F) KOIMIUA JOKYMCHTOB TOYHO COBIIAAACT C MOJJIMHHUKOM.

IIIxana oneHUBaAHUS PE€3yJbTAaTOB 110 3aIaHUAM JIJISI IPOBECACHUA TEKYIIECTI0 KOHTPOJIsA
ycneBaeMoOCTH MO JUCHUIIJIMHE

% BepHBIX pelleHni (0TBETOB) IlIxaja oueHUBAHUS
85-100 5 - OTIIMYHO
71-84 4 - Xopo1ro
50-70 3 - YIOBIETBOPUTEIHHO
0-49 2 - HEYJIOBJICTBOPUTEIILHO
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Texymmii KOHTPOJIb yCIIEBAEMOCTH JIsl 00Y4YaIOIIMXCs 110 09HOI (hopme

KonTponbHast pabora npezcTaBiser coboi cucTeMaTH4ecKoe, JOCTaTOYHO TOJTHOE U3JI0KEHHE
aBTOPCKOT'O PELICHUsI COOTBETCTBYIOMIEH MPOOJIEMBI U BHIIIOJHEHHUE 33aJJaHUN B PaMKax TUCIMILIHHBI,
KOTOpasi SIBJISIETCS] OAHUM U3 BUJIOB TEKYIIETO KOHTPOJISl YCIIEBAEMOCTH 00YyYarOIIMUXCsi OUHOU (hOPMBI
00y4eHusl.

[{emn KOHTPOJIBHOM pabOTHI:

- IpOBEpPKa U OLIEHKA 3HAHUN 00YyYaroIuxcs;

- 3aKpervieHHe MPAaKTUYEeCKUX HABBIKOB MPHUMEHEHUS TEOPETUYECKUX MOJXOJ0B U METOIOB
aHaJM3a Ha y4yeOHBIX MpUMepax u 3a/1a4ax;

- mojydeHre uHGoOpMaui 00 YPOBHE CAaMOCTOATEILHOCTH U aKTHBHOCTH OOYyYaroIierocs, 0o
s hekTUBHOCTH POPM M METOOB yUueOHOU PabOTHI.

KonTponbHbie pabOThl BBHIMOIHAIOTCS 00YYarOIIMMHCS B CPOKH, NMPEAYCMOTPEHHbIE YUeOHBIM
IUTAHOM U KaJICHAAPHBIM Y4eOHBIM rpadukom.

KonTponbHast paboTa BEINONHIETCS B pyKOMHCHOM UJTU B IEYaTHOM (KOMIIBIOTEPHOM) BapHUaHTE
Ha JiucTax popmata A4 B 1 sk3eMIuIsipe ¢ COONI0IEHIEM YCTaHOBIIEHHOTO (hopmaTa. TekcT HabupaeTcs
mpudTom Times New Roman 12, yepe3 | untepsai, ad3anuslii otcTyn - 1,25 cM, BbIpaBHUBaHHE T10
mupuHe cTpaHuipl. CTpaHHIa AOHKHA UMETh CIICAYIONIUE MOJsl: JeBoe - 25 M, mpaBoe - 10 MM,
BepxHee W HmwkHee - 20 mMM. TuUTyapHBI JHCT coaepX)uT HHPoOpMaruoo 00 oOydaromeMcs
BBITIOJIHUBIIEM KOHTPOJbHYIO padoTty (PHO obyuaromierocs, HampaBieHHE MOATOTOBKH, TPYIINA);
HauMeHoBaHue quctumnHel, @O npenoaasarens, NPOBEPSIOMIETo padboTy.

3amaHus JUIT KOHTPOJBHBIX padOT pa3palaThIBAIOTCS IPENoAaBaTeNieM IUCIMILIMHBI 110
BapHaHTaM, KOTOPBIE CO/IEPKAT:

1) 3ananue B popMe oTBeTa Ha TEOPETHUECKHUIT BOMPOC MO TeMe (pa3zaeny) — o0beM He Ooiee

2-3 cTpaHul;
2) 3amaHus, cocTaBlieHHbIe B (hopme TecToB (2 3alaHusi OTKPBITOTO U 3aKPBITOTO THIIA,
pa3zpaboTaHHbIe B POH]IE OIIEHOYHBIX CPEJICTB).

['oToBass KOHTpOJBbHAasE paboTa B AIIEKTPOHHOM BHUJAE MPUKPEIUIAETCS B D3JICKTPOHHYIO
obpasoBatenbHyl0 cpeny Moodle B mpoduins oOydaromerocsi BBIOTHUBIIETO padoTy A0 Havaa
ceccuu. Ecin paboTa B pyKONIMCHOM BapHaHTE, TO OHA JOJDKHA ObITh OTCKAaHUPOBaHA M MPUKPETIJICHA.

IIkaja u KpUTEPUHU OLIEHUBAHNSI KOHTPOJILHOM padoThI
No Kpurepuun 3aurteHo

Teopernueckuii Bonpoc

1  [['my6una npopaboTku MaTepuaia OCHOBHBIE TEOPETUUECKHE TIOJIOKEHUS 110 BOIIPOCY
packpbIThl. IMeIoTCs 351eMeHThl 000CHOBaHMS BHIBOZOB

2 [[IpencraBienue VIMeroTcst 2JIEMEeHTBI CUCTEMaTH3alu HHpopMaLn,
(hakThl IPUMEHEHUs MPODHECCHOHAILHON TEPMHHOJIOTHH

3  |Mcnonp3oBaHNe PeKOMEHIOBAaHHOM JINTEPATYPhI OCHOBHBIE ICTOYHUKH PEKOMEHIOBAaHHOMW JIUTEPATYPBI
MCIIOJIb30BaHbI

4 [['paMOTHOCTB M3JI0)KEHHS M KAY€CTBO O(OPMIICHHS [TponemoHcTpupoBaHa KyJibTypa peu. CoOoaeHs!

OCHOBHEBIE TpeOOBaHUs K 0(OPMIICHHIO
Brinosinenune TecTOBBIX 3aJaHUM

Ecnu paboTa He OTBeUaeT Ha3BaHHBIM KPUTEPHSIM, BBICTABIISIETCS OLIEHKA «HE 3aYTCHOM.
3a4TeHo-3K3aMeHAIlHOHHBIC MaTepHaJIbl 1JIsl IPOMEKYTOYHOM aTTecTalnu (IK3aMeH)

TeopeTnyeckue BOmpockl K IK3aMeHY
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1. [IpaBoBOM, ynpaBJIeHUYECKHI, HCTOPUIESCKUN U MH(POPMAITMOHHBIN aCTIEKThI B OTIPEICTICHIN
JIOKYMEHTA.

2. B3anMocBsI3b MOHATHN «IOKYMEHT» U «uHbopMarusy. Buasl nadopmarun.

3. JlokymMeHT Kak cnoco0 (uKcanuu yHpaBiIeHYECKOH HHPOPMALUU M HMHCTPYMEHT
yIIpaBJICHUSI.

4. TpeboBaHus K SMOJIeMaM, TOBAPHBIM 3HAKaM U JIOTOTUIIAM.

5. [lonsiTe 1OpUANYECKON CHIbI ToKyMeHTa. CriocoObl MpUAaHus TOKYMEHTY FOPHIMYECKON
CHJIBI.

6. HopMaTuBHO-METOAMYECKHE AKThI, OMpPEIEISIONINE TMOPSIOK CO3AaHusl U O(OpMIICHUS
JIOKYMEHTOB.

7. TpeboBaHMsI K COCTaBICHUIO U O(OPMIICHUIO OPraHU3aLMOHHBIX TOKYMEHTOB.

8. TpeGoBaHuUs K COCTABICHUIO U OPOPMIICHHIO PACTIOPSAIUTEIbHBIX JOKYMEHTOB.

9. Haznmauenme wu KmaccupuKamus CHPaBOYHO-MHPOPMAIMOHHONW JOKYMEHTAIlMM B
YIPaBIEHYECKON JAESITEIBHOCTH.

10. MHCTpyKIMS 10 TOKYMEHTAlMOHHOMY OOECTIEUEHHIO YIIpaBJIeHUs (J1€JI0MPOU3BOJICTBY) -
OCHOBHOM HOPMAaTHBHBII aKT 110 perJIaMEHTallMN TEXHOJIOTUY JI€JIONIPOU3BOICTBA.

11. OpranuzanuoHHble (OPMBI JEIOMPOU3BOJCTBA. MX 3aBUCUMOCTH OT creuupuku u
OpPraHU3alMOHHOM CTPYKTYPBI YUPEKICHMUSL.

12. Ilenn, OCHOBHBIE 3a/1a4l ¥ (YHKIIUU JEIONPOU3BOICTRA.

13. Peructpanus kak cocTaBHas 4acTb TEXHOJOTMH JEJIONPOU3BOJCTBA, LEIU M IPUHLIMIIBI
perucTpanuy J0KyMeHTOB. MecTa perucrpaiuuu J0KyMEHTOB.

14. 3nadeHue U BUIbI KOHTPOJIS 32 UCTIOJTHEHUEM JJOKYMEHTOB.

15. Ionstue nenonpousBoacTna. JJokymentupoBanue. Opranusaiiusi paboThl ¢ JOKYMEHTaMHU.

16. 3HaueHne JOKYMEHTOB B ylpasieHuu. [lonatue nokymenTta. @yHKIMHN TOKyMEHTA.

17. IlonsAiTHE HOPMATUBHO-METOANYECKOW OCHOBBI JIEIONMPOU3BOICTBA. BUIbI HOPMATHUBHBIX
JIOKYMEHTOB. IHCTpYKIMS 110 AETONPOU3BOICTBY OPTaHU3ALNH.

18. TlonsiTHe KIaccuUKauy TOKyMEHTOB, BUABI KJIacCU(PHUKAIIUH.

19. DneKTpOHHBIN JOKYMEHTOOOOPOT, IPEUMYILECTBA U HETOCTATKH.

20. IonsiTue 1 BUIBl YHUGUIUPOBAHHBIX CUCTEM JOKYMEHTALMH, Ta0eNb YHUPUIIUPOBAHHBIX
($bopM TOKYMEHTOB.

21. CoctaB peKBU3UTOB JOKYMEHTOB, IpaBuiIa UX 0hopmIIeHus.

22. TloHsiTHE ¥ OCOOCHHOCTH SI3bIKA CITY)KEOHBIX JOKYMEHTOB.

23. Tlousatue OnaHka AOKyMeHTa. Bunabl u pexkBuU3UTHI OgaHKOB. BapuaHThl pacmnonoxeHus
PEKBU3UTOB.

24. ®opmysp - oOpaser T0KyMEeHTa.

25. OCHOBHBIE BU/IbI YCTAaBOB U IPaBUJIa UX COCTaBJICHMUS.

26. OCHOBHbIE BU/IbI MOJOXKEHUH U MTpaBUIIa UX COCTABJICHUS.

27. OcHOBHBIE BUbI MHCTPYKIMi. [IpaBuia ux cocraBieHusl.

28. JJlomKkHOCTHAsA UHCTPYKIUMS, PaBUiia COCTaBJICHHUS.

29. Ilonsarue npukasa. [IpaBuna cocraBneHus.

30. [Toustue pacnopsioxenus. [IpaBuna coctaBieHus.

31. IlonsaTue pemenus. [IpaBuiia cocraBneHus.

32. ITonstue nporokouna. [IpaBuiia coctaBieHus.

33. Buap! akros. [IpaBuna coctaBieHusl.

34. OcHoBHbIe BUJIbI THceM. [IpaBuia ux cocraBieHus.

35. IlonaTue nokJIaaHOM, CiTyKeOHON 1 00BSCHUTENBHO 3alUCOK, TPaBUIIa UX 0(OPMIICHUSL.

36. Busbl cipaBoK, MpaBuiia COCTaBICHUSI.

37. IlonaTue KOHTpaKTa, TpeOOBaHUS K KOHTPAKTY, paBuiia 0(hOpMIICHUS.

38. [loHsiTHE TOBEPEHHOCTH, MPABHJIa COCTABICHUSI.
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39. IlonsTre mpukasa 1o JUYHOMY COCTaBy, IpaBUia COCTABJICHUS.

40. IToHsiTHE ITATHOTO paclUCaHus, IPaBUiIa COCTABJICHNUS.

41. Tlonartue TpPyAOBOrO JOroBOpa, TpeOOBaHME K TPYJOBOMY JIOTOBOPY, IpaBHIIa
COCTaBJICHMSL.

42. IlonsiTve MTUYHON KapTOUYKH, TPaBUJIa COCTABJICHUS.

43. TlpaBo rpaxnaH Ha oOpamieHHss U kanoObl. Buuel oOpamieHuil U mopsaok paboOThl C
00OpaIeHUus MU TPaK/IaH.

44. Opranuzanuss paboTel ¢ JOKyMeHTaMH. JIOKyMeHTOOOOpOT. (OCHOBHBIE TpPYMIIBI
JOKYMEHTOB M IPUHLUI paObOThI C HUMH.

45. Bxopsuye JOKyMEHTBI, 3Tarbl 00pabOTKH U MOPSIOK paboThl C HUMH.

46. Ucxopsmmume TOKYMEHTHI, 3TaIbl 00paObOTKH U MOPSAI0K pabOThI C HUMH.

47. BHyTpeHHUE TOKYMEHTBHI, 3Talbl U MOPSI0K pabOThl C HUMHU.

48. llonstne peructpanyu JOKYMEHTOB. @opMbl M BHUIBl peructpanuu. [pynmsl
PETUCTPUPYEMBIX U CIIUCOK HEPETMCTPUPYEMBIX TOKYMEHTOB.

49. llenb u conepkaHre KOHTPOJISI UCIIOIHEHUS TOKYMEHTOB, CPOKH M MOPSA0K MPOBEICHMUS
KOHTPOJISI UCIIOJIHEHUS JOKYMEHTOB.

50. IloHsATHE HOMEHKIIATYPBI J€JT; BUJIbl, COAECPIKaHUE U MOPSIOK COCTABICHUS HOMEHKIJIATY Pl
JIEII.

51. Opranuzanusi JOKyMEHTOOOOpOTa, OCHOBHBIE HAIIPABJICHHS COBEPIIICHCTBOBAHMS.

52. O06beKkTUBHBIC U CyOBEKTHUBHBIE (PAKTOPBI, BIMSIOIIME HA POCT JOKYMEHTOO0O0POTA.

53. DAEKTPOHHBIN TOKYMEHTO000POT. [IpobaemMbl U epCreKTHUBBI PA3BUTHSL.

54. TlonynsipHBIE CUCTEMBI JIEKTPOHHOTO ToKyMeHToobopoTa (CO/1) B PO.

55. 3agauu, penraemMble CUCTEMaMHU JIEKTPOHHOTO JOKYMEHTO000pOTa.

56. KopriopaTHBHBIE CUCTEMBI IOKYMEHTO000pOTA.

57. TpeGoBaHus K 2JIEKTPOHHON CHUCTEME JOKYMEHTO000pOTa.

58. Ucropus pa3zsutus apxuBoB B Poccun.

59. Opranuzaiiysi paboThl apXHUBa B YUPEXKICHUU.

60. Oco00 11eHHbIe JOKYMEHTBI: IPaBOBbIE BOIPOCHI, BBISIBIICHHUE, YUET.

HpaKanecmle 3aJaHMus K IK3aMEHY

3amanue Nel. Cutyanus: IIpencraBete cebe, uto Bl paboTaere B KOMIAaHUU TOMOITHHUKOM
pykoBoguTens. Bam HeoOXOoIMMO MOATOTOBUTH MPOEKTHl OPTraHU3ALMOHHO-PACIIOPSAUTEIbHON
JIOKYMEHTalluu
1. CocraBbTe npuKa3 1o pe3yabraTaM MPOBEPKHU B X0JI€ MHBEHTAPHU3ALIMU MaTepUAIbHBIX [IEHHOCTEN
B cpenHel mkose Ne 1. Counm, nposeaenHo# ¢ 10.09.2015 o 20.09.2015. B pe3ynbrare npoBepku
OBUTH BBISIBIICHBI CYIIECTBEHHBIE HEMOCTATKH. HeoOXoauMo MOBBICUTH KOHTPOJIH TPETOAaBaTeNei 3a
COXPAaHHOCTBIO IIKOJILHOTO 000PY10BaHMs, aKTUBU3UPOBATh PAOOTY C YHAILIMMHUCS MO BOCITUTAHUIO Y HUX
OepeXHOro OTHOLIEHHUS K UMYIIECTBY.
2. CoctaBbTe pacnopsoKeHHE pYKOBOAUTENS 00 OpraHu3aluy JeKypCTBa B MPpa3AHUYHbIE JIHU C
31 nexaOps 2015 roma mo 10 suBaps 2016 roma. Ilpemnoxwure 3am. aupekropa mo AXY
(aIMMHHUCTPAaTUBHO-XO3HCTBEHHAs 4acTh) OpraHU30BaTh COTpyAHUKOB 31.12.2015 nmo 17-00 u
IIPOBEPUTH M oOlledyaTraTh Bce cilykeOHble nomemieHus. OOspKUTe MOJATOTOBUTH Ha YTBEPXKIEHUE
rpaduk nexypctBa a0 31 gexaOps. Opranuzanmuio U (aMIIMU JOJDKHOCTHBIX JIMI] YKaKUTE
CaMOCTOSITEIILHO.
3ananue Ne2. [Ipencrasbre cede, uTo Bel paboTaere B KOMIaHUU TOMOIIHUKOM PYKOBOUTEISL.
Bam Heo0x01uMO MOArOTOBUTH IPOEKTHI UH(POPMALIMOHHO-CITPABOYHBIX IOKYMEHTOB:
1. CocraBbre B coorBercTBHU ¢ [OCT P 6.30-2003 u odopmuTe MOJIHBII NPOTOKO 3aceqaHus
KOJUIETHH O paboTe oTnena MHpopMaTU3aliy Mo 00eCleYeHUIo JEATeIbHOCTH YUPEKICHUS (Ha3BaHHUE
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YUpEXIEHHsI, MECTO M3JaHUs JOKyMEHTa W JIp., PEKBU3UTHI yKa3aTb caMocTosTenbHO). Ha 3acenanuu
peub 1u1a 0 HeOOXOAUMOCTH JOTIOTHUTEIBHOTO BBIZICTICHUST KOMITBIOTEPOB ISl OT/IeNIa MHPOPMATH3AIIHH.
Coo0bmranock Takke 0 TOM, YTO B OT/IENIE€ HOBBIX Pa3pabOTOK MPOBOAATCS MEPONPUSITHS O YITyUIICHUIO
opraHu3aiuy WHPOPMAITMOHHBIX TpolieccoB. Ha 3acenanvu oJ0OpEHO OCHOBHOE HATpaBlICHHE paOOThHI
oT[eNa ¥ TMPUHATO PEUICeHHE MOPYYUTh aAMUHHCTPATUBHO-XO3IHCTBEHHOM CiIy:k0e MpuoOpecTd yis
otena nHpopMaTU3auu 3 KOMITLIOTEpa.

2. CocrtaBbTe MPOTOKOJI MPOU3BOJCTBEHHOI'O COBEIAHUS PAOOTHUKOB IOPUAMYECKOrO OTJEINa,
KOTOpBIE OOCYXKIalld BOMPOC OpraHU3aluu paboThl B OTIENE B CBS3H C Pa3BUTHEM KOMMEPUYECKOM
JESATEJIbHOCTH M TMPHUHSUIM pPElIeHHE O HEOOXOJUMOCTH YBEJIWYEHHS] UYHCICHHOCTH pPaOOTHUKOB
IOPUIMYECKOTO OT/IeNIa U 00 OCHAIICHUH OT/IeJIa HOBBIMH KOMITBIOTEpaMHU.

3ananue Ne3. [Ipencrasbre cede, uto Bel paboTaere B KOMIaHUN TOMOIIHUKOM PYKOBOIUTEIIS.
BaMm Heo6x01uMO IOATOTOBUTH TPOEKTHl MHPOPMALMOHHO-CIIPABOYHBIX I0KYMEHTOB:

1. Hamumure noxmagHyro 3anucky Ha uMsa pykoBoaurens OOO «IIpum-KoncanTtuHr» o
KoMaHaupoBaHuM B I. Couu cTapiiero nHxkenepa rexuudyeckoro oraena Meanosa N.U.. ¢ 06.10.2012
roja CpOKOM Ha 5 JTHeW A BBICTYIUICHHMS C JOKJIanoM Ha cemuHape «CoBpeMeHHbIE CHOCOOBI
ONTUMU3ALMH JOKYMEHTOOOOPOTa B KOMMEPYECKOH OpraHu3aLumy.

2. CocraBbte rapantuitnoe mucbMo OAO «busnec-ABromarnkay kK OAO «LPT-texHonmoruu» 00
OKa3aHMM IIOMOILM B YCTAHOBKE M HaJlaJKe 000PYJ0BaHUS BBIYUCIUTEIBHOTO LIEHTPA.

3amanne Ne4. [ToarotoBbTe M OPOPMHUTE MUCHMO C COOOIIEHHEM O IMPOBEACHHH TOIOBOTO
o011ero coopaHus aKIMOHEPOB aKLIMOHEPHOT0 00I11ecTBa (Ha3BaHHUE U CIIPAaBOYHBIE JAHHbIE 00IECTBA
JIOTIOJTHUTE CaMOCTOSITENNbHO). B coobiiennn ykaxure, 4To coOpaHue co3blBaeTcsi B OUHOM (hopme,
OTIpe/ieIUTe CaMOCTOSITEIbHO MOBECTKY IIHS, JaTy, BpeMs M MECTO MPOBEACHHUS T'0JIOBOTO OOIIETO
coOpaHus, HA4YaJ0 ¥ OKOHYAHHE PETUCTPAIMH YYAaCTHUKOB coOpaHus. HeoOxomnMo ykasaTh, Kakue
JIOKYMEHTBI HY’KHO UMETb IpH cebe (MacmopT, JOBEPEHHOCTh Ha Mepeiayy MpaBa Ha ydacTHE B
coOpannu u 1p.). Bce pekBU3UTHI NOKyMeHTa OQGOpPMHTE B COOTBETCTBUU C IIOJIOKECHUSMH
JeicTByrolero 3akoHoaarensersa u Tpedoanusimu 'OCT P 6.30-2003.

3amanue NoS. CocraBnenue kaapoBod nokymentanuu. Curyanus: [IpeacraBpre cebe, uTo

Bb1 paboTtaete B KOMIIaHUU B OTHeNe KaapoB. Bam HE0OX0AMMO MOATOTOBUTH MPOEKTHI KaJPOBBIX
JIOKYMEHTOB

1. Ha ocHoBaHMM 3aKJIFOYEHHOTO TPYAOBOrO JIOroBopa O npueme Bac Ha OMKHOCTH
MEHeKepa Mo TypusMy B TypucTudeckyro ¢upmy «boH-Bosk» odopmute mpukas mo JIUYHOMY
cocTaBy O puemMe Ha paboty (1o yHudunuposanHoit popme T Ne 1).

2. CoctaBbTe U 0GOpMUTE XapaKTEPUCTUKYy HA COTPYAHHMKA OTHENa KaJapoB,
MOAMUCAHHYI0 PYKOBOAMTENIEM JAHHOTO CTPYKTYPHOTO mojapaszaencHus. OpraHuzanuio, hamimn
pabOTHUKOB YKQKUTE CAMOCTOSITENBLHO.

Kpurepun oneHuBaHNSA NPOMEKYTOYHOM ATTECTALIMM: IK3aMeH

Ornenka Kputepuu onieHuBaHus 10 SK3aMEHY
OLIEHKY «OTJIMYHO» 3aCIyKUBaeT 00yJaroIuiics, OCBOUBLINK 3HAHUS, YMEHUS,
«5» KOMITETCHIIMU M TEOPETHUECKHI MaTepHuan 0e3 mpoOesoB; BHITOJHHUBIIMNA BCE
(oTnuHO) 3aJaHusl, MPeoyCMOTpEHHbICe y4eOHBIM IIJIAHOM Ha BBICOKOM KayeCTBEHHOM

YPOBHE; MPAKTUYECKUE HABBIKU MPO(ECCHOHATLHOTO MPUMEHEHHS OCBOSHHBIX
3HAHUH CPOPMHPOBAHBL.

«4» OILICHKY «XOPOII0» 3aCAyXKHUBAeT OOYYaIOUIUICS, MPAKTUYECKH MOJHOCTHIO
(xoporo) OCBOUWBIIMIA 3HAHHS, YMCHHs, KOMIICTCHIIMA W TEOPETHYCCKUN MaTepua,
yueOHbIC 3aJaHKsI HE OICHEHbI MAaKCHMAaJIbHBIM YKMCIOM 0aJlJIOB, B OCHOBHOM
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copMHpOBaIT MPAKTUYCCKUE HABBIKH.

OIICHKY «YIOBIICTBOPHTEIILHO» 3aCIY)KUBACT OOYYAIOIIHICSA, YaCTHIHO C
mpoOenaMi OCBOMBIIHNI 3HaHUS, YMEHHSA, KOMIIETEHIIMM M TEOPETHYECKHUI
MaTepHaj, MHOTHE yueOHBIC 3aaHusl THOO HE BBIMOJIHUI, JTUOO OHU OIICHEHBI
YHCIIOM 0ayTOB OJIM3KUM K MUHUMAJIbHOMY, HEKOTOPBIE MPAKTHYECKUE HABBIKA
HE COPMHUPOBAHBI.

OLIEHKY «HEYIOBJICTBOPUTEIBHOY 3aCITyKUBAET OOYUAIOIUIACSA, HE OCBOUBIIIHIH
3HAHUS, YMEHHUS, KOMIICTCHIIUU U TEOPETHYECKUI MaTepual, yaeOHbIC 3aJaHus
HE BBIMIOJIHWII, TPAKTHYCCKUE HABBIKK HE COPMHUPOBAHBI.

«3»
(YIIOBIETBOPHUTEI
HO)

»
(HEYIOBJIETBOPUTE
JIbHO)

OneHouHble CpeAcTBa AJIsl MHBAJIUAOB U JIML C OTPAaHUYEHHBIMH BO3MOKHOCTSIMH 370POBbS
BBIOMPAIOTCS C YYETOM UX MHAUBUAYAIbHBIX CUXO(PU3NUIECKHX OCOOCHHOCTEH.

— IpU HEOOXOTUMOCTH MHBAIUAAM M JIMLAM C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMHU 3/10POBbBS
MIPEIOCTABIIAETCS AOMOJHUTEIBHOE BpEeMs JUIsl TIOATOTOBKY OTBETAa HA SK3aMEHE;

— MU TPOBEJIEHUM MPOLEIYPbl OLCHUBAHUS PE3YJIbTaTOB OOYUYEHHMS MHBAJIUIOB U JIHI C
OTpaHUYEHHBIMH BO3MOXHOCTSMU 3/I0pOBbsl TPEAYCMATPUBAETCS HCIIOJIb30BAHUE TEXHUUYECKUX
CPEICTB, HEOOXOIUMBIX UM B CBSI3U C UX MHANWBUIYAIbHBIMU OCOOEHHOCTSIMH;

— MpU HEOOXOJUMOCTHU JUIsl 00YYaIOIIUXCsl ¢ OTPAaHUYEHHBIMH BO3MOXKHOCTSIMHU 3]I0pPOBbS U
MHBAJINOB NPOLIEypa OLICHUBAHUS PE3yJbTaTOB O0YUYEHHUs MO AUCLUIUIMHE MOXKET IMPOBOAUTHCS B
HECKOJIBKO JTaroB.

[Iponenypa oleHUMBaHUS pe3yJbTaTOB OOYyYEHHUS HWHBAJIUAOB U JIMI C OrPaHUYCHHBIMU
BO3MOXXHOCTSIMH ~ 3JIOpPOBbSl 10 JAMCLUUIUIMHE (MOAYJIO) NpPEeIyCMAaTpUBAET IPEJOCTaBIECHUE
uHpopmManuu B hopMax, aAanTUPOBAHHBIX K OTPAaHUUYCHHSIM UX 37J0POBbS U BOCTIPUATHS HH(OPMALIHUH:

Jlist muny ¢ HapyLIeHUsIMU 3pEHUS:

— B I1€4aTHOM (hopMe yBEIHUYEHHBIM HIPUPTOM,

— B (hopMe JIEKTPOHHOT'O IOKYMEHTA.

JUnist U1 ¢ HapyIIEHUSIMH CTyXa:

— B IIeYaTHOU opme,

— B (popMe AIIEKTPOHHOI'0 IOKYMEHTA.

Jlis nur ¢ HapyLIeHUsIMH OIIOPHO-JBUTaTEILHOTO arapara:

— B 1e4aTHoi opme,

— B (popMe PIIEKTPOHHOTO JIOKYMEHTA.

JlaHHBI nepedeHb MOXeT ObITh KOHKPETH3MPOBAaH B 3aBUCHUMOCTH OT KOHTHUHIEHTa
00yyJarommxcs.

5. MeToauveckue yKazaHus JAJs 00yYAIOIIMXCS M0 OCBOEHUIO TUCHHMILIMHBI (MOTYJIs1)

JucuuiuiiHa peaau3yeTcsi HOCPEICTBOM MPOBEACHUS KOHTAKTHON PabOThI C 00YYarOIIUMUCS
(BKJTIOYAs MPOBEACHHE TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH ), CAMOCTOSITENIbHOM paboThl 00yUarouXcs
Y IIPOMEKYTOYHOM aTTECTALUU.

[Ipu mpoBeneHuWU YYEOHBIX 3aHATUA TO JUCIHHUIUIMHE OOECHeunBaeTCs pa3BUTHE Y
00yJaromuxcsi HABBIKOB KOMaH/IHOHW pabOoThI, MEXIIMYHOCTHON KOMMYHHUKAIIUH, IPHHATUS PELIICHUH,
JTUAEPCKUX Ka4ecTB (BKIIOYAsi MPOBEACHUE MHTEPAKTUBHBIX JIEKIU1, TPYIIIOBBIX JUCKYCCUM, POJIEBBIX
UTP, TPEHUHT OB, aHAJIN3 CUTYAIMid 1 MIMUTAIIMOHHBIX MOJIeIICH, Tperno1aBaHie JUCIUIUINHBL B JopMe
Kypca, COCTaBJICHHOT'O Ha OCHOBE Pe3yJbTaTOB HAYUYHBIX HCCIEAOBAHUMN, MPOBOJUMBIX HHCTUTYTOM,
B TOM 4YHCIE€ C YYETOM pErHOHAIBHBIX OCOOCHHOCTEH TNPO(PECCHOHATBHON IeATETLHOCTH
BBIITYCKHHKOB U MOTpeOHOCTEl paboToaareneii).

Pe3yabTaT 00y4eHHsi cUMTaeTcsi C()OPMHPOBAHHBIM, €CIH TEOPETUYECKOE COJIECPIKAHHE
Kypca OCBOEHO TMOJHOCTBIO; TPU YCTHBIX COOECEOBAaHUSAX OO0ydJaromuiicss HCUEPIbIBAIOIIIE,
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MOCJIe0BATENBHO, YETKO U JIOTHYECKU CTPOMHO M3araeT y4eOHbIi MaTepuai; CBOOOJHO CIpaBIsSeTCs
C 3aa4aMu, BOIIpOCaMU U NPYIr'uMH BUAAMU SaI[aHPIfI, TpGGYIOH_II/IX MMPUMCHCHU 3HaHPII>'I, HCIIOJIB3YCT
B OTBETE JIOMOJIHUTEIBHBIH MaTepuai, BCe MPEeayCMOTpPEHHBIE pabodeil ydueOHOW MporpamMmoin
3aaHus BBIIIOJIHCHBI B COOTBCTCTBUU C YCTAHOBJICHHBIMU Tpe6OBaHI/ISIMI/I, O6y‘l&lOHleIC51 CHOCOGGH
aHAJIM3UPOBATh MOJTYyUYEHHbBIE PE3YJIbTATHL; MPOSIBIISIET CAMOCTOSTEILHOCTD ITPH BHIMIOIHEHUH 33/1aHUH.
PesyabTar o00yuyeHusi cumtaercss HecOPMUPOBAHHBIM, €CIU OOyYarOIIHiiCsS TPHU
BBIMIOJTHEHUH 3aJJaHUil HE JEMOHCTPHpPYET 3HaHUN ydyeOHOro MaTepuaia, JOMyCKaeT OIIMOKH,
HCYBCPCHHO, C GOHBH_II/IMI/I 3aTPYAHCHUAMU BBITMIOJIHACT 3aJaHHA, HC ACMOHCTPUPYCT HCOGXOIII/IMBIX
YMEHH, KaueCTBO BBIITOJHEHHBIX 33JaHUI HE COOTBETCTBYET YCTAaHOBJICHHBIM TPEOOBAHUSIM.

Metoauyeckue yKazaHus I 00y4alOLIUXCH 10 OCBOCHHIO AUCHMILIMHBI HA 3aHATHAX
JICKIMOHHOI'0 THIIA

JIeKIMOHHBIN KypC IPEAIOIaracT CHCTEMaTU3UPOBAHHOE H3JI0KEHUE OCHOBHBIX BOIIPOCOB
TEMaTUYEeCKOro IJIaHa. B Xoje JIeKIMOHHBIX 3aHATUN pacKpbIBarOTCs 0a30BbIe BOIPOCHI B paMKax
KaX/101 TeMbl AUCIUIIUHBL. O003HaYar0TCs KIIH0YEBbIE aCIEKThl TEM, a TAKXKE JEJIAI0TCS aKIEHThl Ha
HanOoJiee CIOXKHBIE M Ba)KHBIE TOJOKEHUS U3y4yaeMoro marepuaia. MaTepuaibl JeKIHHA SBISIOTCS
OIIOPHOM OCHOBOM JUIsl IOATOTOBKU 00YUarOIIKXCsl K IPAKTUYECKUM 3aHATUSAM U BBIIIOJHEHUS 3a1aHUM
CaMOCTOSITENIbHOW paboOThl, a TaKkKe K MEpONPHATHAM TEKYLIero KOHTPOJS YCIEBAEMOCTH H
IIPOMEXKYTOYHOM aTTECTALlM 110 TUCLUILIAHE.

B xoje JIeKIMOHHBIX 3aHATUI HEOOXOAMMO BECTH KOHCIEKTHpPOBaHHE y4yeOHOro MaTepuaa.
B03MO0XHO BeZicHHE KOHCIIEKTA JICKLIUI B BUJI€ UHTEIICKT-KapT.

MeTtoauyeckue ykazaHus 1JIs1 00y4alOUIUXCH 10 OCBOEHHIO JUCHMILIMHBI HA 3aHATUIX
NPAKTHYECKOI0 THIIA

[TpakTueckue (CeMHHApPCKUE) 3aHATHS MPEACTaBISIOT COOOM AeTanu3aluio JIEKIMOHHOTO
TEOPETUYECKOr0 MaTepuaa, IpPOBOIATCS B LESIX 3aKPEIUIEHUS Kypca U OXBaThIBAIOT BCE OCHOBHBIE
paznensl. OcHOBHOM (OpMON TIPOBEACHHUS CEMHHAPOB M TMPAKTUYECKUX 3aHATHA SIBIISCTCS
o0cyxeHue Hanbosee MpoOIEMHBIX U CIIOKHBIX BOIIPOCOB I10 OT/AEIBHBIM TEMaM, a TaKXkKe pelieHue
3aja4 U pa3do0op MPUMEPOB U CUTYaLUi B Ay JUTOPHBIX YCIOBHUSX.

[IpakTuyeckue (ceMUHApCKKE) 3aHATHS 00yUarOMUXCs 00eCIeUunBaloT:

- TMPOBEPKY M YTOUHEHHUE 3HAHMIL, TOJIyYeHHBIX Ha JIEKIUSX;

- TOJy4YEeHHE YMEHHH U HaBBIKOB COCTABIICHMS JOKJIAI0B U COOOLICHUH, 00CYKICHHS
BOIIPOCOB 10 Y4EOHOMY MaTepHany JUCLUIIUHBL

- TOJBEJECHHE UTOTOB 3aHATUHN IO PEUTUHIOBON CUCTEME, COTJIACHO TEXHOJIOTUYECKOU
KapTe TUCIUIUINHBI.

MeTtoanyeckue ykazaHusi 10 CAaMOCTOATE/IbLHON padoTe o0yyarommxcs

CamocrostenbHas paboTa obecreunBaeT MOArOTOBKY OOydaromerocs K ayIUTOPHBIM
3aHATUAM U MEPONPUATHUAM TEKYIIEro KOHTPOJS M MPOMEXKYTOUHOM aTTeCTaluu MO0 H3ydaeMoi
JUCHHUIUTMHE. Pe3ynbTaThl 3TON MOATOTOBKY MPOSBIISIIOTCSA B aKTUBHOCTU 00y4YaroLIerocs Ha 3aHATHSIX
U B Ka4E€CTBE BBIIIOJIHEHHBIX MPAKTUYECKUX 3aJaHUN U APYTUX (POPM TEKYLIEro KOHTPOJIS.

[Ipu BbIMONHEHUM 3aJaHUM Ui CaMOCTOATENBbHOM paboThl peKOMEeHIyeTcsl mpopaboTka
MaTepHUaoB JIEKIUI MO KaXK10M IPOWJIEHHON TEME, a TAK)XKE U3yUYEHHE PEKOMEHIyEMOM JINTepaTyphbl.

B ocBoeHMM IMCUMIUIMHBI MHBIMJAMU M JIMLAMU C OTPaHMYEHHBIMH BO3MOXHOCTSMU
3I0pOBbsi OOJIBLIIOE 3HAUYEHHWE MMEET WHIUBUIyajbHass ydeOHas paboTa (KOHCyJIbTAallUK) —
JIOTIOJTHUTEIbHOE pa3bsiICHEHUE Y4eOHOro MaTepHaa.

WuauBuayanbHble  KOHCYJIbTAallMM IO  MPEAMETY  SABISAIOTCS  BaXHBIM  (DaKTOpOM,
CMOCOOCTBYIOUIMM HWHAWBUAYAIN3aLMUd OOY4YEHUS M YCTAHOBJIEHHIO BOCHHMTATEIBHOTO KOHTAKTa
MEeXJay MpenojaBareieM W OOydyalolUMCS HHBAJIWIOM WIM JIMIOM C OrPaHUYEHHBIMU
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BO3MOXXHOCTSAMHU 310POBBSI.

6. MaTepuajibHO-TEXHUYECKOE U Y4eOHO-MeTOAuYecKoe odecnevyeHne mo JuCuunjinHe
(Moay.110)
OcHoBHas1 JiuTEepaTypa:
1. Jlenonpou3BoACTBO: OpraHU3alus U BeICHUE | y4eOHO-TpakTHueckoe nocobue / Auapeesa B.1.
— Mockasa : KnoPyc, 2021. — 294 c. — ISBN 978-5-406-00580-4. — URL.: https://book.ru/book/934225
2. JIoKyMeHTaIlMOHHOE oOecleueHne yInpaBlieHusl B opranuzanuu (ass 6akanaBpoB): yueOHOe
nocooue / Cokonosa O.H., Akumouknna T.A. — Mocksa: KnoPyc, 2020. — 156 c. — ISBN 978-5-
406-06761-1. Hoctyrmao B ObC BOOK.ru. URL: https://www.book.ru/book/918509
JonoJiHUuTe/ILHASA JIUTEPATYypa
3. IIpakTukym no aucuuiuinae «JlokymeHT0000pOT» @ yueOHOoe mocooue / [lleBuenko C.A. —
Bomrorpan: WM3a-eo  BITY, 2021. - 68 c. ISBN:978-5-9948-3443-5. — URL:

https://www.elibrary.ru/item.asp?1d=42362548
4. CucreMbl 3JEKTPOHHOTO JOKYMEHTO0OOpoTa : yueOHoe mocobue / Antyxoa H.®. u ap. —

MockBa : KnoPyc, 2021. — 201 c¢. — (O6akamaBpuar). — ISBN 978-5-406-06831-1. — URL.:
https://book.ru/book/931879

HuTepHeT-pecypcehl, B TOM YHCJIe COBPpeMeHHbIe MPodecCHOHATIbHBIE 0a3bl IaHHBIX H
HH(OPMALIMOHHBbIE CIIPABOYHbIE CHCTEMBI
y1eKTPOHHO-0UOIMoTeuHbIe cucTeMbl (ABC) U 0a3bl TaHHBIX

Hoctyn xk OBC mpepocraBiseTcss u3 000 TOYKH, B KOTOPOMl HMMeeTcs AOCTYN K CETU
«MHTepHeT», Kak Ha TeppuTopun MHCTUTYTA, Tak U BHE €€ (YJaJICHHBIN J0CTyI).
1. OGpasoarenbhas miathopma «KFOPAUT» - URL: https://urait.ru/
2. DnextpoHHO-OnOMMoTeuHas cucrema «BOOK.ru» - URL: https://www.book.ru.
3. Hayunas snextponnas 6ubmuorexka eLIBRARY.RU - URL: https://elibrary.ru (kpynHeiinas
poccuiickast 6a3za Hay4HBIX ITyOJIMKAIMNA, TOCTYT K pedepaTaM U IMOJHBIM TEKCTaM CTaTei).
4. KubepJlenunka - URL: https://cyberleninka.ru (HayuHas snekTpoHHast 0MOIMOTEKA OTKPHITOTO
JIOCTYTIA).
NudopmannoHHbIe CIPABOYHBIC CHCTEMBI
CrpaBounasi mpaBoBasi cucrema «Koncynmprant I[lmroc» - moctyn mo JOKadbHOH CeTH ¢
KOMITBIOTEPOB OMOIMOTEKH 1 KOMITBIOTEPHBIX KJIaCCOB.
Ipodeccuonanbubie 6a3bl JAHHBIX U Pecypchbl CBOOOIHOI0 10CTYNA
OdunuanbHble OPraHbl rOCy1apCTBEHHON BJIACTH M YIIPABJIEHUS
1. MunuctepcTBO Hayku U Bblciiero ooOpazoBanusi Poccuiickoit ®enepauunm - URL:
https://www.minobrnauki.gov.ru/.

2. MuHucTtepcTBO  3KOHOMHMuYeckoro pas3Butusi Poccuiickoit  ®enepaumn - URL:
https://www.economy.gov.ru/.
3. ®enepanbHast  ciyx0a  rocynmapctBenHod — cratuctuku  (Poccrar) - URL:

https://rosstat.gov.ru/.

4. ®enepanbublil mopran «Poccuiickoe oopazoBanue» - URL: http://www.edu.ru/.

5. ®@enepanbHBIi 1IEHTp WHGOPMAIMOHHO-00pa3oBatenbHbIX pecypco (PIIMOP) - URL:
http://fcior.edu.ru/.

6. Enunas komnexkumsi 1udpoBeIX o0Opa3oBaTenbHBIX pecypcoB - URL: http://school-
collection.edu.ru/.

IIpodeccnonanbHbie COOOIIECTBA, ACCONUANUMN U CHIEIHATU3MPOBAHHBIE TOPTAJbI

1. Accommanus MenemxepoB Poccun - URL: https://amr.ru/ (Beayiee nenoBoe o0beIMHEHNE,

poeCCHOHATILHOE PAa3BUTHE COOOIIECTBA MEHEIKEPOB).
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2. denepanbHBIA 00pa3oBaTENbHBIM MOpTaN «OKoHOMHKA. Commosnorus. MeHEeIKMEHT» -
URL: http://ecsocman.hse.ru/.

3. IMoptan «Moii 6uznec» (ITommepikka Maaoro u cpeaHero nmpeanpuHuMarenbeTsa) - URL:
https://xn--90aifddrld7a.xn--plai/.

4. baza pannbix «bubmmoreka ymnpasneHus» (KopnopatuBabili menemxkmenT) - URL:
https://www.cfin.ru/rubricator.shtml.

MexayHapoaHble HAyYHbIE U aKaJeMHUYeCKHe pecypchbl (OTKPBITHIN J0CTYI)

1. IEEE Xplore - URL: https://ieeexplore.ieee.org/ (1ocTyn K KHUram, CTaTbIM U MaTepuanam
KOH(EpeHIIHii, B TOM YHCJIe IO MEHEPKMEHTY U YIPaBIEHUIO).

2. Wiley Online Library - URL: https://onlinelibrary.wiley.com/ (kosnekuusi )KypHajioB U
KHUT 110 HanpasieHuto «Business & Managementy).

3. ApxuB xypHanmoB PAH (MznmarensctBo «Hayka») - URL: http://www.libnauka.ru
(OTKPBITBIM JOCTYII K apXuBaM KypHajoB Poccuiickoil akageMun HayK, BKItOYass SKOHOMUYECKHUE U
YIPaBIEHYECKUE U3AAHUSA).

Oo0pa3oBaTe/ibHbIE U CIPABOYHbIE MOPTAJIBI

1. IIpoext 'ocynapcTBEHHOTO HHCTUTYTA pycckoro s3bika uM. A.C. Ilymkuna «O6pa3zoBanue
Ha pycckom» - URL: https://pushkininstitute.ru/.

2. CmpaBouno-uH¢popmaronuslii nopran «I'pamora.py» - URL: http://gramota.ru/.

3. CnoBapu u >HIKIoneanu Ha Akagemuke - URL: https://dic.academic.ru/.

4. OOGpa3oBarenbHbIii mopran «Yueba» - URL: http://www.ucheba.com/.

KoMmnuieKkT JTUIEH3HOHHOT0 U CBOOOHO PACTIPOCTPAHSIEMOI0 IPOrPAMMHOI0
olecrieyeHus:

LibreOffice - oducHbIil makeT
PDFedit — mporpamma ayist pabotst ¢ pdf
Yandex Browser — Gpay3ep
MeHexep apxuBoB
Libre Base — nporpamma i pa6otsl ¢ b/1
Inkscape — I1O 1 komnbrOTepHOH rpaduku
DIA —T1O nns 6;10ka cxeM U JuarpaMmm
GiMP - IIporpamma 06paboTKH H300paXkeHUI
Ilepeyens MaTepUATbHO-TEXHUYECKOr0 00ecneyeHUsl BKJIIOYAET:

yueOHble ayIMTOPUU AJISl IPOBECHUS 3aHATUH JEKIMOHHOTO THIIA, 3aHATUH MPAKTUYECKOro
(ceMUHApCKOTO) THIA, TPYIIOBBIX W WHIWBUAYAIBHBIX KOHCYJBTAIlMH, TEKYIIETO KOHTPOJIS H
IPOMEXYTOUHOM aTTeCTallud, a TAaKKe MOMEIIEHHs Ui CaMOCTOSTEIbHONM paboThl OCHAICHHBIE
KOMITBIOTEPHOM TEXHUKOW C MOAKIIOYeHHEM K ceTd "MHTepHeT" M JOCTYyNmOM B AJIEKTPOHHYIO
MH(POPMaLIMOHHO-00pa30BaTebHy0 cpeny MHcTuTyTa.

PN R LD =

HaumenoBanue IIOMCHICHUA. Az[pec
IlepedyeHb OCHOBHOTO 000Dy IOBAHUS
YuebHas ayantopust Ne 215 (kOMNbHOTEPHbIN 350002, Kpacromapckwii kpaii, . Kpacuomap,
Knacc) IleHTpasnbHbI BHYyTPUTOPOACKON OKPYT, YJI. UM.
YyebHasa aygutopusa Ang npoBeAeHus 3aHATUN JleBanesckoro, a. 187/1

NEKLUMOHHOrO U MPaKTU4eCKOro TUna, BbIMOSTHEHMWS
KypCOBbIX paboT, rpynnoBbIX U MHAMBUAYAIbHbIX
KOHCYNbTaLMN, TeKyLLEero KOHTPons,
NPOMEXYTOYHOW aTTecTauumn).

O6opyaoBsaHue:

pabouyee mecTo npenogasatens (1); paboune
MecTa obyyaromxca (25); nepcoHarnbHbIN
KOMNbKOTEP C NMMLEH3MOHHBLIM MO 1
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BO3MOXHOCTbI0 BbixoAa B ceTb "MHTepHeT" (26);
MynbTUMeauiHoe obopygoBanue (1); gocka
y4yebHas (1); KHWKHbIN Wwkad (1); cnnnuT-
cuctema(1);

y4yebHo-HarnsaHble nocoous;

AOCTYN B 9NEKTPOHHYI0 MHPOPMaLIMOHHO-
obpasoBaTenbHyto cpeay MHcTuTyTa.
MporpammHoe obecneyeHune:

LibreOffice - odmcHbIN nakeT

PDFedit — nporpamma anga pabotsl ¢ pdf
Yandex Browser — 6pay3sep

MeHexep apxmBoB

Inkscape — NO ans kKoMNbOTEPHOW rpadunkm
DIA — MO ansa 6nok cxem 1 anarpaMmm

Ayautopust Ne 218

[Tomemenne It caMOCTOSITETFHON PaOOTHI
00yJaronmxcs

Ob6opynoBanue:

paboune MecTa oOyuaromuxcs (17); mepcoHambHbIN
KOMITBIOTED C TUIEH3UOHHBIM [1O 1 BO3MOXHOCTEIO
Bbixona B MuTepHeT (17); kHmkHBIM mkad (1); crumt-
cucrema (1);

y4ueOHO-HArJISAHBIC TTOCOOUS;

JOCTYIH B AJIEKTPOHHYIO HH(OPMALMOHHO-
oOpasoBarenbHyto cpeny UHCTHTYTA.

350002, Kpacnogapckuii kpaif, r. Kpacuogap,
eHnTpanbHbIil BHyTPUTOPOACKON OKPYT, YJI. UM.
JleBanesckoro, a. 187/1
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